NHS to NHS letter of access: proforma confirmation of pre-engagement checks  

Version 1

For NHS researchers who have a substantive NHS contract of employment or clinical academics with an honorary clinical contract with an NHS organisation, and who need an NHS to NHS letter of access from an NHS organisation hosting their research

CONFIRMATION OF PRE-ENGAGEMENT CHECKS

To: R&D Office
Address of NHS site hosting the research

Re: Researcher’s name:

Job title:

Contract end-date:

Workplace and postal address:

Electronic Staff Record number:

As the representative of the NHS employer
 of the above-named person, I can confirm that s/he is employed by this organisation.  I understand that the responsibility for ensuring that the appropriate pre-engagement checks have been undertaken rests with us as the individual’s substantive employer. I can confirm that the appropriate pre-engagement checks have been completed, commensurate with her/his job description and proposed research role in your NHS organisation, and in line with NHS employment checks standards
Name of employer’s representative:

Job Title:

Workplace address:

Tel:

Email:

� For clinical academics, this would be a representative from their HEI employer
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